
   
ART Data Completeness Report Card Guide 

 

Purpose: This guide outlines how to run the Data Completeness Report cards in ART. The 

prompts for the Data Completeness Report Card are completed the same way for the CoC APR 

report.  

1. Once logged into HMIS, click Connect to ART in the top right-hand corner.  

 

 
 

2. Click the black arrow next to Public Folder to expand it.  

 

 
 

3. Click the black arrow next to CoC Project Performance Scorecards. Then click the 

magnifying glass icon next to ECHO HMIS Data Completeness Report Card (For 

Submission-No Detail)- v6. 

 

 
 

 



   
4. Click Schedule Report. 

 
 

5. Skip over the first prompt that says EDA Provider and click on the Enter Start Date 

Prompt. Enter the start date for the date range you are wanting to pull data for. In this 

example, we’re pulling data for the month of September.  

 

 
 

 

 

 

 



   
6. Enter the end date plus one day for the date range you are wanting to pull data for. The 

reason one day needs to be added is that ART reboots over night so if all of the data is 

going to be pulled for the entire period, a day should be added.  

 

 
 

7. Click on the Select Providers prompt. Click Select.  

 

 
 

 

 

 

 

 



   
 

8. Search for the Providers you would like to pull data for. Click the green plus sign next to 

each of the providers you are wanting to pull into the report. Then click Submit.  

 

 

 

 

 

 

 

 

 

 



   
9. The Select Case Managers prompt is optional. Unless you are wanting to look at specific 

case manager’s data entry, you can skip over this prompt. Then click Next.  

 

 
 

 

10.  Choose Excel for report format and Once for the interval. Then click Send.  

 

 

11. Scroll down to the bottom and click Refresh until the report says complete. You can click 

on the magnifying glass to view the report.  

 

 


